Autumn Term – GDPR update

Tim Pinto has been appointed to undertake the role of Data Protection Officer on behalf of Rawmarsh Ryecroft Infant School. Mrs Smyth (Head) & Mrs Blythe (Deputy) will oversee day to day implementation of requirements.

Tim has already visited school on one occasion to offer advice and he felt we were addressing the issue well. He was recommended by the LA as an Independent Person and a number of schools are also using his services.

What we have done so far:

· Re-sent all contact forms out to parents for double-checking information and confirming permissions with regards to photographs, website etc.

· Ensure if any photographs of children are displayed, no names are attached to the photographs.

· Any letters that are sent home where a child’s name is displayed are sent in sealed envelopes. (Letters that are generic to all parents are ok to be sent without an envelope)

· Locks have been ordered for any cupboards that hold children’s data. 

· Encrypted flash drives have been ordered for all members of staff, ensuring any data on these is protected.

· Passwords on all PC’s have been amended so that they automatically need changing every 8 weeks. 

· The Reception Visitor Sign-in Book has been changed to include a privacy sheet.

· Data Breach Procedure, Data Protection Policy and Privacy Notices are in place.

What we are doing over the coming months:

· Tim Pinto (Data Protection Officer) visiting 22nd October 2018 to conduct an audit and advise actions required.

· Ensure compliance and act on advice provided.

