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	Recommendation
	Action
	Status

	The schools Data Protection Policy needed to be updated in line with the Data Protection Act (2018).  We also needed to ensure that we have privacy notices in place for specific data subjects e.g. staff.
	These have been updated and copies are to be sent to the Governor’s meeting for approval.
	

	A Data Assets inventory needs to be completed by the spring term which highlights the data sets that school hold.
	A Data Assets Inventory has now been created and is stored on the school S:Drive.  A paper copy of this is also available in the GDPR file in the main office.
	

	The school needs to begin completing Privacy Impact Assessments for any high risk data actions, e.g. data transfer.  It also needs to collate the sharing agreements that it has with companies / organisations that it shares pupil data with.
	This is ongoing and will be actioned upon transfer of data.  We are also in the process of collating all sharing agreements into one place.
	

	It is important that certain data protection documents, e.g. Data Protection Policy and Privacy Notices are uploaded onto the school website for parents / carers.
	These are now uploaded and available to view on the school website./ 
	

	A key management system needs to be put into place for the organisation of additional keys and a procedure for not leaving keys in filing cabinets needs to be initiated.
	Staff to be reminded that keys are removed from filing cabinets at the end of each day.  Our current key management system will be reviewed asap with relevant partners. 
	

	Two factor authentications needs to be put in place for all staff accessing school based emails on personal devices.
	Staff have to sign in each time the log onto emails on personal devices.  This is currently just a one-step password, but IT currently reviewing the procedures throughout the authority to make this a two-step process.
	





